Monks Eleigh C.E.V.C. Primary School

Prospectus for the Academic Year 2009/2010
Welcome to Monks Eleigh School

We are a small rural primary school in the heart of Suffolk staffed by professionals who are committed to providing education of the highest quality for your children.

As a Church School we keep close links with the Church and its activities, as well as being an integral part of the local community. We maintain the ethos of a Church School in all areas of school life.

We have three well resourced classrooms, each with an interactive whiteboard.  There is a large tree lined playing field with wooden climbing equipment, a hard court area and a wildlife and pond area.

We have an outside play area for the Foundation stage children, as recommended in a previous Ofsted inspection. It includes a covered area and a playhouse both of which enable it to be used all year round.

We are currently working with the local community to build a joint community/school hall. This will provide us with the facilities for indoor P.E, drama and a venue for concerts etc as well as being able to address the Extended Schools agenda and further our links with the local community. This will also provide much improved catering facilities.
We provide a rich and stimulating learning environment where children are highly motivated and where standards are high, in a bright, lively well-maintained school. OFSTED said;

“The school provides an effective education, the pupils achieve well and the teaching is good.  Parents are kept well informed about the progress their children make.  Reading standards are high and attainment in writing, mathematics and science is above the standards expected.”

We look forward to meeting you and working closely with you.  If you have any queries about the school please do not hesitate to contact us.

Staff and Governors

October 2008
Aims of the School

Monks Eleigh is a small school where each child is treated as an individual and each parent as a partner. We have a positive approach, using praise and encouragement wherever possible.

We aim:


· For each child to achieve success, academically, physically, creatively and socially.

· To provide a rich and stimulating working environment creating a desire to learn.

· For children to value their achievements and have high expectations of themselves.

· For children to care for and respect each other and their environment.

· To provide high standards in all aspects of education and personal development and for children to transfer to middle school well prepared.

· To provide a safe environment for the pupils and encourage a healthy lifestyle in line with current Government initiatives.

In order to achieve these aims, parents and teachers must work together.  Parents are always welcome to discuss any problems with members of the teaching staff.
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Starting School
The catchment area for Monks Eleigh includes Chelsworth, although many parents have chosen to send their children from outside this area.

All prospective parents are required to complete form CAF1 and return it to school by the February prior to admission the following September.

Children start school in the September of the academic year in which they are five.  They attend part time (mornings only) until the start of the term during which they have their fifth birthday. After the first half term they are encouraged to stay at school for lunch.

This one starting date helps them to make friends with their year group and gives them the benefit of three terms in the Foundation/Reception class.

An induction programme for new children and their parents is organised during the summer term. At the end of their Foundation/Reception year, all the children usually move together into the next year group.

The School Day

School session times are as follows:

Foundation



9.00am – 12noon (1pm from November)

Key Stage 1



9.00am – 12noon





1.00pm – 3.15pm

Key Stage 2



9.00am – 12.05pm






1.00pm – 3.15pm

There is a morning break for all children between 10.30am and 10.45am and for KS1 from 2.15pm – 2.30pm.

Children may be brought into school through the front entrance, between 8.45am and 8.55am ready for registration at 9.00am.  We ask parents not

to bring children before 8.45am as teachers must be allowed time to set up for the day, ready for the children. At the end of the day children go out of the back door and should be collected from the playground.  For their own safety children are not allowed to go past the barrier across the driveway unless accompanied by an adult. For safety reasons you are asked to use the side gate to enter and leave school.  

Should you arrange for your child to be collected by another responsible adult, you are asked to sign the Collection Arrangements book in the office. If for any reason you are unable to collect your child on time, please let us know as soon as possible.  Supervision and access are not available after 3.15pm.
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Behaviour

We aim for our children to care for and respect each other and their environment.  We expect a high standard of behaviour and believe that children from the earliest age should be taught by parents and teachers to become aware of their responsibilities within the school community.  Most children are able to become self-disciplined but when children fail to respond to our positive approach, we do have a system of sanctions which can be used.  If behaviour becomes a serious problem we always advise parents.  A copy of the school’s Behaviour Policy is displayed on the notice board in the school entrance.

Our school code forms the basis of expected behaviour in school.

· We should treat other children and adults fairly and with respect.

· We should listen to each other and adults and respect the right of other children to learn.

· We should be caring and friendly to other children and adults and treat them in the way that we would like to be treated.

· We should behave in a way which keeps ourselves and others safe.

· We should try our best at everything we do and ask for help when we need it.

· We should take care of our school equipment and things that belong to others and ourselves.

“CERIKERLUM”
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Organisation of the National Curriculum

From ages 3 to 16 there are 5 National Curriculum ‘Key Stages’


  3 – 5 years


Foundation Stage


  5 - 7 years


Key Stage 1


  7 – 11 years


Key Stage 2


11 – 14 years


Key Stage 3


14 – 16 years

Key Stage 4

(Pupils usually transfer to middle school at Stoke by Nayland in the September after their 9th birthday)

At the end of each Key Stage there are assessments and tests, organised on a national basis.  County screening tests are set for reading at 6+ and 8+.

KS1 SAT’s results for 2008 will be included at the back of this brochure when they become available. Please note that because of the school’s small cohort, the percentages do not give a fair indication of the school’s performance.

Curriculum

The National Curriculum sets out the curriculum for all children.  

A variety of teaching and learning approaches are used as appropriate; whole class, group work, paired and individual work.  Policies for all subjects taught are kept in school and are available to be read on the premises.

English

The format of the Literacy Hour is followed from Year 1 and the National Literacy Framework sets out what must be taught.

We place a strong emphasis on learning to read as this is of vital importance for all other areas of the curriculum.  Children are encouraged to read at home from the earliest stage to reinforce and practise the skills learnt during the Literacy Hour. Reading in all its forms is valued at school.  A home-school reading diary enables parents and teachers to communicate progress in reading on a regular basis.

We aim to develop skills in reading, writing, speaking and listening and handwriting through a stimulating and imaginative approach.

Maths

The Primary Framework for Mathematics was updated in 2006. It provides guidance about what should be taught in each school year. Children are encouraged to develop confidence in using numbers through a range of activities with a strong emphasis on a practical approach. Parents are encouraged to help develop their child’s numeracy skills by using opportunities in everyday life to use money, measures and to make simple number calculations. There are a number of games available both commercially and in school to support numeracy activities. The school uses the Collins New Primary Scheme to support the teaching of maths.
Science

Children are naturally curious about the world around them and in school we use this to encourage children to ask questions, explore and observe themselves and their environment.  From the beginning, they are given opportunities to make predictions and conduct experiments and are guided through a practical approach towards finding answers.

Information and Communication Technology

Children use ICT throughout the school, beginning in the Foundation Class.  They are taught to use computers and programmable toys for a range of activities which become increasingly sophisticated as they move through the school.  ICT is used to support all areas of the curriculum. Our computers are networked and linked to a number of safe sites on the Internet. All our classes are fortunate to have recently installed interactive whiteboards. These skills prepare them to participate in the rapidly changing world around them. In September 2008 we added 15 laptops to our network of computers. This enables the children to be more flexible about when and where they work. It also means that every child in a class can be working independently on their own machine.
Religious Education

As this is a Voluntary Controlled school, arrangements for the act of collective worship reflect the principles and practice of the Church of England.  However, the teaching of Religious Education is part of the National Curriculum and is taught in accordance with the Suffolk Agreed Syllabus.  Collective worship takes place daily and includes a class assembly once a week, a weekly visit from a local clergyman or a member of the community, and a weekly sharing assembly which celebrates children’s achievements.  Monthly sharing assemblies are held to which parents are invited. Dates are given at the beginning of each term.

Parents may withdraw children from arrangements for Worship and Religious Education. Such requests should be made in writing to the Headteacher.

History

“How do you know who you are unless you know where you’ve come from?  How can you tell what’s going to happen unless you know what’s happened before?  History isn’t just about the past.  It’s about why we are, who we are, and about what’s next.”  Tony Robinson, actor and television presenter.

History can be an endlessly fascinating subject.  We aim to make it come alive for the children through a lively, stimulating approach to investigating and explaining the past.
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Geography

Geography develops an understanding of the world that sustains us, its natural features and climates, and about other countries and cultures.  A range of investigative and problem solving skills is needed both inside and outside the classroom to help children ask and answer many questions from different perspectives.

Art and Design

“Art and Design is not just a subject to learn, but an activity you can practice:  with your hands, your eyes, your whole personality”.  Quentin Blake.

We put great emphasis on children’s creativity and imagination and have a stimulating programme providing a rich experience for them.

Design and Technology

Children learn to think creatively and use practical skills to develop ideas and solve problems.  Children are encouraged to look critically at their work and make assessments.

Physical Education

We are committed to providing our children with high quality P.E. as part of our drive to ensure fitness and healthy living. All children take part in a range of P.E. activities, both indoors and outdoors.  Years 2, 3 and 4 also swim at Hadleigh Pool during the Autumn and Spring Terms. On Wednesday afternoons the children benefit from the skills of professional sports instructors.

We use our outdoor facilities as much as possible. The village hall is a short walk from the school and provides us with space for indoor activities.

There is a whole school sports day at the end of the summer term.

The older children join with other local schools to enjoy a games day, also in the summer term.

A trophy is presented at the end of each school year for the pupil who has contributed most in effort and progress to physical education.

The children start the day with ‘Wake and Shake’ which is an exercise routine set to music. Parents and younger siblings are also invited to join in.

Music

Emphasis is put on the creative aspect of music and singing as well as on developing listening skills. All children are encouraged to take part in performances.

Personal Social and Health Education and Citizenship

This helps to give children the knowledge, skills and understanding they need to be confident, healthy and independent.  They learn to recognise their own self worth and to value other people and to recognise that everyone has responsibilities towards themselves and others.

OFSTED

Our last OFSTED inspection was in November 2006.  The following points indicate what OFSTED found that the school does well.

· Children in the Foundation stage make good progress. Teaching and the curriculum are good. Standards are above those typical for this age group, especially in communication, language and literacy.

· The school has significant strengths in its excellent pastoral care.

· Very good links with parents

· Pupils say they feel safe and enjoy coming to school.

· Pupil’s development is good.

· Behaviour is good.

· Teachers have excellent relationships with their classes.

A copy of the full report is available at the school office for a nominal 50p to cover photocopying.  A summary is available free of charge.

Special Educational Needs

A small number of children in school will have special needs.  These children may have learning, behavioural or physical disabilities, or may be exceptionally able.  Their needs are always discussed with their parents as soon as they are identified and extra support within the classroom may be given.  Children may be referred to an Advisory Teacher, Educational Psychologist or other specialist, after consultation with parents.  We are fortunate to have small classes and many adult helpers.

Assessment

Children are continually assessed by their teachers throughout their school life.  However, they are also formally assessed at certain times of each year.  This information is recorded and tracked on “Classroom Monitor” so that relevant next step targets can be set for each child.
Throughout the Foundation Stage all the children are assessed according to the Foundation Stage Profile. In year 2, children take part in the Key Stage 1 SATs and also county Reading tests.  In years 3 and 4 the children take part in optional SAT’s as well as county Reading tests.  

Other informal assessments are also undertaken periodically in class to give teachers information on children’s progress and to help them plan

teaching and learning accurately.  A full list of assessments is given in our Assessment Policy. Results of any formal assessments are always available to parents.
Homework

It is not appropriate for young children to do large amounts of homework.

However, all children are expected to read regularly at home, and later on, learn spellings.  Maths games are available for parents to borrow for use at home for both Key Stages.  Older children are often asked to complete a Maths and English task each week.  A copy of the Homework Policy is sent home annually.

Medicines

Medicines should be given to children before and after school, but if a Doctor has prescribed a course of medication which must be taken during school time, the school secretary will do this for you.  The medication must be handed directly to her with written instructions of dosage and timing.  There is a form for parents to sign if medicines are required during school time.

It is helpful if children who need inhalers during the school day are able to leave an inhaler permanently in school with the school secretary who will ensure that it is accessible to them.  For safety reasons children should not keep inhalers with them in school.

School Meals

Meals served at Monks Eleigh are transported from Boxford Primary School.  A hot meal is available each day at a cost of £1.90 per day, or alternatively children may bring a packed lunch. Dinner money (cash or cheque) should be sent for the week with the child on a Monday morning.  

Please put this in an envelope clearly marked with his/her name and the day lunch is required.  If you wish to send a drink please ensure that this is in an unbreakable container. Water is available to the children at all times during the day and at lunchtime. We do not allow children to bring crisps, sweets or a biscuit to eat at playtime, but a healthy snack of fruit is currently available to each child, free of charge, as part of the Government’s “5-a-day” healthy eating initiative.

If your family gets state benefits you may be able to get extra help with school meals.  The help will depend on the type of benefit that you claim.  If your child is about to start school and you want to make a claim please let us know.  For further details please contact the Area Education Office.
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Sex Education

We aim to treat sex education as part of personal development.  This is treated naturally from the earliest school age and we endeavour to answer questions when they arise.  The school’s Sex Education Policy is available in the office.
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School Nurse

The school nurse will examine all children new to the school during the second term after they have started full time education.  This examination includes the usual sight and hearing tests, recording weight and a health interview.  If parents wish, they are very welcome to attend this visit.

School Dentist

Every two years the school dentist examines the teeth of all pupils, and parents are advised if any treatment is required.  They can then make an appointment with their own or the school dentist.

Attendance

OFSTED found that our attendance rate is very good, which indicates high parental commitment.  Regular attendance is vital for a child’s progress.  In the event of an absence through illness, please inform the school by telephone as soon as you can on the first day of illness, otherwise a note should be sent.  The Educational Welfare Officer

regularly checks registers and notes high levels of absence. 

 Government legislation requires schools to record absences as either ‘authorised’ (where a note or telephone call has been received), or ‘unauthorised’ (which is the case where no explanation is received).  

Absences cannot be authorised for;

· looking after siblings

· shopping trips

· personal appointments

· birthdays or similar family celebrations

· family holidays longer than that originally agreed with the Headteacher

· family holidays where permission was not sought or given

· family social outings

A holiday form can be obtained from the school office if you wish to request to take your child out of school for a holiday in term time.  The limit to such an absence is two weeks, and is subject to approval by the Headteacher three weeks in advance. The Headteacher will take into account the child’s attendance during the year as well as their work. Holiday absences of over two weeks cannot be approved. We strongly advise against holidays taken at the start of term as they mean that children find it hard to settle in afterwards.  A copy of our Attendance Policy is available to be viewed in the school office.


Accidents or Illness in school

If your child is unwell or has an accident in school we will do our best to contact you, but it is important that we always have an up to date record of contact numbers for you.

If we cannot contact you in an emergency, the Headteacher will act on the advice of a Doctor.

In the case of sickness or diarrhoea we request that you keep your child at home until at least 24 hours after the last bout to avoid spreading the infection around the school.

Parental Involvement

Parental help in school is always very welcome.  There are many ways in which you can support the work of the children in the school.  Some

parents come into school to hear reading on a regular basis and others help with practical activities or visits. The children you support may or may not include your own child.  If you would like to help, please have a word in advance with your child’s teacher, so that your help can be included in the teacher’s planning and so enhance the learning and support the teaching.

School Uniform

Children are expected to wear school uniform,

Winter Uniform

Navy school sweatshirt/cardigan*

Navy, grey or black trousers, skirt/pinafore

Navy or white polo shirt*

Black or navy shoes (not blue)

Black/grey/navy or white socks

Black/grey or navy tights

A coat in school every day – the children play outside whenever possible

Summer Uniform

Navy/grey or black trousers or shorts

Blue/white check dresses*

Navy polo dress*

Black/grey or navy socks for boys

Black shoes or plain dark sandals (not thin and strappy and with sensible heels)

Navy/grey or white socks for girls   

Trainers are not acceptable in school except for PE

P.E. Kit

Black or navy plain shorts

Navy sweatshirt

Plain navy or white T-shirt

Navy or black jogging bottoms

Navy or white socks

Plimsolls or trainers

Swimming costume, hat and towel (Yr 2, 3 & 4 only)

(Please bring P.E. kit in a named shoe bag)

Please name all items of your child’s clothing.

*These items are available from school. We also stock a navy reversible fleece/shower proof coat

The school provides a book bag when your child starts school. Replacement bags may be bought from the secretary for a small charge

Jewellery

Jewellery should not be worn to school apart from plain studs for pierced ears.  These must be removed before P.E. and swimming lessons for safety reasons.  Children must be able to do this themselves.  Alternatively they should not wear studs on P.E. or swimming days.

Clubs

During the year we organise a wide selection of extra curricular activities. These may include

Art



Computer


Gymnastics
Football



French


Recorder

Multi-sports


Gardening


Cookery
A charge may be made for some of these activities.
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Procedures for severe weather conditions

In the event of severe weather conditions occurring overnight when we may have to close the school at very short notice, you will need to listen to the local radio station, either Radio Suffolk or SGRfm (96.4) for details.  We will also try to put an up to date message on our school answer phone advising you of the school closure.

If we have very bad weather during a school day we will contact parents to ask you to take your children home.  It is imperative that every parent leaves a contact name with school of someone who could collect their children in case we cannot get in touch with you personally.  This could be another parent.

It would have to be exceptionally bad weather for us to close during a school day, but we need to be prepared.

Parent, Teacher and Friends Association

Every parent who has a child in school is automatically a member.  The association exists to support the school and involve members not only in educational development but also social and fund raising events. Their fund raising events have enabled all the children to benefit from the purchase of many useful items of equipment.

The P.T.F.A. hold regular monthly meetings and the name of the Chairperson is available from the office.

Governors

The Governing Body consists of 12 members drawn from within the school as well as the community and includes 4 parents. They work very hard to support the work of the staff in school and we are very grateful for the time and effort they put into the School.
Complaints

It is the wish of the Governing Body to deal with any complaints quickly, effectively and as informally as possible.

You are asked in the first instance, to refer any concerns directly to the class teacher, or the Headteacher, if you consider it appropriate.  Subsequently a Parent Governor or the chair of the Governing Body can be informed if you are dissatisfied by the school’s response.

The Governing Body has adopted two complaints procedures, as required by law.

Curriculum Complaints Procedure

This covers issues relating to the National Curriculum, religious education and worship, the operation of charging policies, regulations about the provision of information and other statutory curriculum issues.

General Complaints Procedure for Parents

This covers all other issues.

Copies of these procedures are available from the Area Education Office.

Please note that the contents of this brochure refer to the current year only.

Further details will be issued on a regular basis.
General Information

School Address





Governing Body

Monks Eleigh C.E.V.C. Primary School


Mrs A Russell (Chair)

Churchfield






Community Governor

Monks Eleigh

Ipswich






Mrs J Taylor 

IP7 7JH






Headteacher


Telephone 01449 740457








Fax 01449 740457





Revd Canon B Findlay

e-mail ad.monkseleigh.p@talk21.com


Ex-Officio


Web address - http://monkseleigh.suffolkschools.net











Headteacher




           
Mr. S Sanders

Mrs Jane Taylor





Foundation Governor

Mrs Claire Coster





Mrs A Edwards

KS2 Teacher






LEA Governor

Miss Vicki Boxall





Mrs C Coster


KS1 Teacher 






Teacher Governor

Part Time Teachers





Mrs V Turrall

Mrs Trisch Jackson





LEA Governor

Mrs Jen Cox









Mr M Bowers (Vicechair)







Parent Governor

Classroom Assistants






Mrs Sally Higgins





Mrs V Keitley-Webb
Mrs Fiona Walsh





Parent Governor









Dr M Hainsworth

School Administration




Parent Governor


Mrs Carol Hibberd

Director of Children’s Services



Mr M Lewis 

Rosalind Turner





Parent Governor


Suffolk County Council






Endeavour House





Mrs A Ellis

Russell Road






Community Governor

Ipswich
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TERM DATES 2008 – 2009

Autumn Term

1 September 2008 - 19 December 2008

Non Pupil days 1st and 2nd September
Half Term

27 October 2008 - 31 October 2008

Spring Term 2009

5 January 2009 - 3 April 2009

Non Pupil Day 5th January

Half Term
16 February 2009 - 20 February 2009

Summer Term 2009
20 April 2009 - 20 July 2009

Non Pupil day 20th April

Half Term

25 May 2009 - 29 May 2009
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